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MOSA GUIDELINE 

 

FIRST AID IN SCHOOLS  

 

Introduction 

 

1. It is normal practice for a school to have a Health and Safety Officer or a 

Committee to provide advice and guidance about first aid.  

 

2. It is recognised that the school medical officer might be required to contribute to 

this and this guideline is intended to offer advice for the school medical team 

rather than lay down formal guidance. 

 

Legislation 

 

3. The Health and Safety (First Aid) Regulations 1981 require employers to provide 

adequate and appropriate equipment, facilities and personnel to enable first aid to 

be given to employees if they become injured or unwell at work.  

 

4. These Regulations apply to all workplaces, no matter how small and even apply to 

the self-employed. 

 

5. They do not place a legal obligation on employers to make first aid provision for 

non-employees such as the public or pupils in schools.  

 

6. However the HSE (Health and Safety Executive) strongly recommends that  

      non-employees are included in a first aid needs assessment.  

 

7. This recommendation was made after a review in December 2005 and the HSE  

      concluded that while not making any requirement voluntary, it would strongly  

      recommend that employers should consider members of the public when making  

      first aid needs assessments. 

 

Who is Responsible? 

 

9.   The DfEE (Department for Education & Employment) states in its document 

      “Guidance on First Aid for Schools” that the employer is responsible for the    

       health and safety of their employees and “anyone else on the premises”. 

 

10.  The local education authority (LEA) is the employer in county, controlled and  

       special agreement schools. 

 

11.  The owner, the trustees or the governing body is the employer in most   

       independent schools. 

 

12.  The employer should ensure that the school has a health and safety policy to  

       include arrangements for first aid based on a risk assessment that is carried out by   

       the school. 

13.  This should include numbers of first-aiders / appointed persons;  

       numbers and locations of first-aid containers; arrangements for off-site  



RDP first aid mosa guidelines 0611  

 

2 

       activities / trips and arrangements out of school hours. 

 

First Aiders or Appointed Person? 

 

14.  An appointed person is someone who takes charge when someone is injured or   

       taken ill. 

 

15.  They are not first aiders and they should not give first aid treatment for which  

       they have not been trained.  

 

16.  They have responsibility for maintaining first aid equipment (e.g. restocking first  

       aid boxes) and for ensuring that an ambulance is summoned when appropriate.  

 

17.  An appointed person is the minimum legal requirement. Following risk  

       assessment an employer may decide that a first aider is not required - but this is  

       unusual. 

 

18. A first aider will have undergone specific training as set out by the Health and 

Safety Commission. 

 

19.  Following an evaluation in 2004 it was agreed that there would be 2 options for 

training: - 

 Either a 6 hour emergency first aid course, with annual refresher training of  

      3-4 hours (best practice but not mandatory) and a 6 hour requalification course  

      every 3years. 

 Or an 18 hour first aid at work course, with annual refresher training of 3-4 

hours (best practice but not mandatory) and a 12 hour requalification course 

every 3years. 

 

20 A first aider must hold a valid certificate of competence issued by an organisation 

whose training and qualifications are approved by the HSE.  

 

21 NB - standard first aid at work courses do not include resuscitation procedures for 

children. 

 

22.  Schools with early year provisions (children from 0–5) should take Early Years  

       Foundation Stage guidance into account and ensure that there is always at least  

       one person on the premises (and on outings) who has a 12 hour paediatric first aid  

       certificate. 

 

How many First Aiders are required? 

 

23.  This calculation should be based on a risk assessment carried out by the school 

 

24.  There are no rules on exact numbers but as a guide a lower risk place of work 

       (e.g. shops, offices and libraries) would have at least one first aider for every  

       50 - 100 employees.  

 

25. A medium risk place of work (e.g. light engineering or assembly work) should 

consider having 1 first aider for every 50 employees (or part thereof).  
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26. Schools generally fall into the lower risk category but there may be parts of the 

school (e.g. certain sports, craft or design centres) where the risk falls into the 

medium risk group. 

 

27.  Consideration should be given to the geography of the school (e.g. one more  

       sites), specific hazards or risks on the site and the proximity to emergency    

       services. 

 

Selection of First Aid Personnel 

 

27. Some posts (e.g. school nurse) will have first aid cover as a part of the staff  

       member’s contract of employment but for most people it is a voluntary   

       arrangement. 

 

28. In selecting first aiders, consideration should be given to reliability and  

       communication skills, aptitude and the ability to absorb new knowledge and    

       skills, availability and the ability to cope with potentially stressful and physically  

       demanding emergency procedures. 

 

29. Schools may wish to have emergency first-aid training set into the contracts of all  

       new members of certain category of staff. 

 

First Aid Materials 

 

30. As a minimum, employers are required to provide a fully stocked first aid 

container at each site.  

 

31. The contents for such containers will vary according to the risks encountered at a 

particular site but a typical list is contained in the leaflet “First Aid at Work: Your 

Questions Answered”.  

 

32. Consideration should be given to the need for travelling first aid containers (e.g. 

for teams playing away). 

 

Accident Reporting  

 

(RIDDOR - Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 

1995) 

 

33.  Employers, self-employed people and those in control of premises have a duty to 

report some accidents and incidents at work: - 

 work related deaths 

 major injuries (including fractures) 

 over-three-day injuries* 

 work related diseases  

 dangerous occurrences or near miss accidents  

  

(*An over-3-day injury is one which is not “major” but results in the injured person 

being away from work OR unable to do the full range of their normal duties for more 

than three days) 
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34.  A clear policy should be written by the school for all staff to follow when they 

        have dealt with an accident to ensure that this is done correctly. 
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